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Bible Verses on which our  

Vision and Mission Statements are founded 
 
 

Habits for Character 
 
 
So here’s what I want you to do, God helping you.  Take your everyday, ordinary life – 
your sleeping, eating, going-to-work, and walking-around life – and place it before 
God as an offering.  Embracing what God does for you is the best thing you can do for 
him.   Don’t become so well-adjusted to your culture that you fit into it without even 
thinking.  Instead fix your attention on God.  You’ll be changed from the inside out.  
Readily recognize what he wants from you, and quickly respond to it.  Unlike the 
culture around you, always dragging you down to its level of immaturity, God brings 
the best out of you, develops well-formed maturity in you. (The Message Romans 
12:1-2) 
 
 
Opportunities for All 
 
Each of you should use whatever gift you have received to serve others, as faithful 
stewards of God’s grace in its various forms. (NIV, 1 Peter 4:10) 
 
 
Personal Responsibility 
 
So let’s do it – full of belief, confident that we’re presentable inside and out.  Let’s 
keep a firm grip on the promises that keep us going. He always keeps his word.  Let’s 
see how inventive we can be in encouraging love and helping out, not avoiding 
worshiping together as some do but spurring each other on, especially as we see the 
big Day approaching. (The Message, Hebrews 10:24-25) 
 
 
Excellence 
 
Whatever you do, work at it with all your heart, as working for the Lord, not for 
human masters, since you know that you will receive an inheritance from the Lord as 
a reward.  It is the Lord Christ you are serving. (NIV, Colossians 3:23-24) 
 
 
Finally brothers and sisters, whatever is true, whatever is noble, whatever is right, 
whatever is pure, whatever is lovely, whatever is admirable – if anything is excellent 
or praiseworthy – think about such things. (NIV, Philippians 4:8) 
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St Peter’s CofE Aided School 
Vision and Mission Statements 

 
Vision Statement – what we aspire to be: 

 

  
Life to the full for everyone 
Developing character and bringing HOPE through wisdom, courage, compassion, and community. 
 

 

Mission statement – what we actually do: 

Our passion for educating the whole character is supported by our Principles of HOPE. 
 

We aspire to enable every member of St Peter’s to be able to say, "People believe the best of me here. I am safe.  
I take considered risks in order to learn and grow.  I bring the best of me to St Peter’s and serve others to live the 
best life they can too.” 
 

Our Principles of HOPE are the means by which we achieve our vision. These are inspired by educational 
research and the Christian understanding of hope which is ‘confident expectation’ and ‘firm assurance’.’ 
 

This means that we aim to provide HOPE to everyone in every situation.  Our Principles of HOPE are embedded 
into our daily life and our long-term aims so we enable all to live ‘life to the full’ and become the best well-
rounded characters they can. 
 

Principles of HOPE: 
Habits for Character 
Opportunities for all 
Personal responsibility 
Excellence 
 

Habits for Character 
Every day we aim to develop the whole character of every member of our community.  The St Peter’s Character 
Compass describes the habits for character that support excellence in learning and positive character 
development in all contexts. Using habits for character helps everyone to be the best they can be through: 

H1 Performance and progress of Learning and Teaching 
H2 Responding positively to high quality feedback 

  
Opportunities for all 
Every day, we provide targeted, ambitious, planned and flexible opportunities for everyone to be the best they 
can be through: 

O1 Curriculum and extra-curricular provision 
O2 Leadership opportunities 

 

Personal Responsibility 
Every day, everyone takes personal responsibility to: 

P1 Create an environment in which everyone can live life to the full 
P2 Work positively with all stakeholders and external organisations. 
 

Excellence 
Every day, everyone contributes excellence in learning and behaviour in order to create a safe and inspiring 
learning environment.  To do this we:-  

E1 Communicate respectfully and clearly in a timely way  
E2 Provide systems and partnerships that focus upon enabling excellence. 
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Volunteers in Schools 
 
1.0      Introduction 
 
1.1      The value of well-deployed volunteers in a school is now widely recognised. 

Volunteers are a welcome resource for helping to raise children’s achievement 
complementing the work of teachers and support staff.  There is no doubt that St 
Peter’s will benefit greatly from developing well-planned, active parental and 
community links through participation by adults in the activities of the school on a 
voluntary basis.  It should be emphasised that the role of volunteers in schools provide 
for the enrichment of the pupil’s learning experiences but must not encroach on or 
restrict professional teaching duties. 

 
1.2      The deployment of any volunteer, whether for one day or for a number of sessions 

over a longer period, must be managed with care; in particular taking account of the 
needs of pupils and the staff to whom they are assigned. 

 
1.3      Head teachers and Governors should be mindful of deploying volunteers 

appropriately.  Volunteers should not be asked to replace paid staff or to be given 
responsibility within the School that would normally be associated with paid 
employees. 

 
1.4.     These guidance notes are offered for the guidance of the Head teacher and the 

Governing Body. 
 
 
2.0 Statement on the Deployment and Engagement of Volunteers 
 
2.1      It is strongly recommended that the Governing Body adopts a clear statement on the 

engagement and deployment of volunteers and that this document is included in the 
staff handbook for the information of everyone. (draft statement provided for 
Governors and then given to staff for consultation see 2.2) 

 
2.2      It is suggested that the statement is drafted in consultation with staff Representatives 

and the current volunteers at the school.  
 
3.0 Deployment of Volunteers 
 
3.1     Volunteers will not be asked to carry out duties which: 
 

• Fall normally within a Teacher’s responsibility under “in loco parentis’; 

• Fall normally within the job description of a Teacher or member of support staff, i.e. 
they must not be asked to cover the absence of staff from School; 

• Would normally be performed by a contractor engaged by The LA or by the school.  
The class teacher will remain responsible for the organisation of the class and 
methods of work except in an emergency. 

            
3.2     Supervision of Volunteers 
 
During a visit to St Peter’s each volunteer will be designated to a specific member of staff to 
whom he or she will be directly responsible. Whilst there should be no significant addition to 
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the workload of the staff member taking responsibility for the volunteer, it is expected that 
time taken to ensure the volunteer is adequately inducted into the role and that there is 
mutual agreement and understanding.  
 
This additional responsibility is not compulsory for staff and should only be delegated with 
the agreement of the employee concerned.  It is however essential that the volunteer is 
clear which member of staff has this responsibility. 
 
All staff at St Peter’s are issued lanyards which must be worn at all times.  Staff and 
volunteers who can be unsupervised and in regulated activities as they have been subjected 
to the appropriate DBS checks will be given blue lanyards. Any person wearing a red visitors 
lanyard must not be unsupervised and staff must challenge any person seen unsupervised 
and escort them to main office.   
 
Staff who have volunteers working in regulated activities must maintain the volunteers log 
that is in the department SG folder to ensure that the frequency criterion is met. Staff must 
complete and sign to confirm that they have worked in regulated activity.  

 
 
 
4.0    Recruitment, Child Protection and Safeguarding 
 
4.1      Recruiting Volunteers 
 
4.1.1  Schools need to have a clear process for recruiting and vetting potential volunteers. 
 
4.1.2  Schools are recommended to use an application form for volunteers.  The form will be 

used as will a framework for structuring the discussion with the individual about the 
school’s needs, their needs and potential contribution and expectations of the 
volunteering arrangement.  

 
4.1.3   It is strongly recommended that the school issues all volunteers with an induction 

pack that includes support materials. 
 
4.2     Child Protection and Safeguarding 
 
4.2.1   Child protection and safeguarding procedures should be undertaken with volunteers 

in the same way as with employees.  The following policies should be consulted for 
guidance in this area. 

 
 

• Working Together to Safeguard Children July 2018  
 

• Keeping Children Safe in Education Sept 2018  

 
 
4.2.2   The DBS procedures should be followed to ensure that appropriate are undertaken: 

Many parents and other volunteers help regularly in the classroom and some will 
require a DBS Disclosure.  This should be determined by the frequency and nature of 
contact with children i.e. if being left unsupervised with children and/or if having 
regular contact which is defined as 3 times in a 30 day period or more.  Volunteers who 
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only accompany staff and children on one off outings or trips or who help at one off 
specific events such as sports days, school fetes,  etc do not need to be DBS checked.  If 
however an overnight stay is involved then an enhanced DBS must be obtained. 
 

The following are extracts from the two above named documents that are especially 
pertinent to this policy 
 
If an organisation or agency removes an individual (paid worker or unpaid volunteer) from 
work in regulated activity with children (or would have, had the person not left first) 
because the person poses a risk of harm to children, the organisation or agency must make a 
referral to the Disclosure and Barring Service to consider whether to add the individual to 
the barred list.  (Working Together to Safeguard Children  July 2018) 
 
A supervised volunteer who regularly teaches or looks after children is not in regulated 
activity. When schools are considering which checks should be undertaken on volunteers, 
they should have regard to that guidance. However, schools and colleges may choose to 
carry out an enhanced DBS check, without barred list information, in certain circumstances 
(KCSiE 2018) 
 
Under no circumstances should a volunteer in respect of whom no checks have been 
obtained be left unsupervised or allowed to work in regulated activity.  (KCSiE 2018) 
 
Volunteers who, on an unsupervised basis teach or look after children regularly, will be in 
regulated activity. The school should obtain an enhanced DBS certificate (which should 
include barred list information) for all volunteers who are new to working in regulated 
activity. Existing volunteers in regulated activity do not have to be re-checked if they have 
already had a DBS check (which includes barred list information). However, schools  may 
conduct a repeat DBS check (which should include barred list information) on any such 
volunteer should they have concerns. (KCSiE 2018) 
 
There are certain circumstances where schools and colleges may obtain an enhanced DBS 
certificate (not including barred list information), for volunteers who are not engaging in 
regulated activity. This is set out in DBS workforce guides, which can be found on GOV.UK. 
Employers are not legally permitted to request barred list information on a supervised 
volunteer as they are not considered to be engaged in regulated activity.  (KCSiE 2018) 
 
The school or college should undertake a risk assessment and use their professional 
judgement and experience when deciding whether to obtain an enhanced DBS certificate for 
any volunteer not engaging in regulated activity; and details of the risk assessment should 
be recorded.     (KCSiE 2018) 
 
 
5.0 School Protocols 
 
5.1      In fairness to all concerned, Volunteers must be made aware of the rules governing 

behaviour at St Peter’s; the key ‘dos’ and ‘don’ts’ for children and adults.  This should 
include procedures designed to avoid the hazards of risks associated with the tasks 
that they are being asked to carry out and, importantly, details of first aid and 
emergency arrangements such as procedures to follow in case of fire. 
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5.2      As part of their induction to life at the School, volunteers will also be provided with 
basic information such as a map of the site and details of the facilities available to 
them e.g. staff room, toilets etc. 

 
5.3     It is essential that volunteers are made aware of the following procedures:- 
 

• expectations with regard to confidentiality; 

• access to information related to students and/or staff; 

• expected level of behaviour; 

• School’s Equal Opportunities policy – especially focussing on issues relating to 
discrimination and the use of appropriate language; 

• The School’s Complaints procedure; 

• The School’s Conduct procedure. 
 

5.4 Offsite Activities and Educational Visits  
 

• Trip leaders must ensure that all staff not currently employed by school who are 
participating in the trip are DBS checked as appropriate to their role 

• The use of volunteers must be approved by the EVC and Headteacher or member of 
SLT to whom that role has been designated.  

 
 
 
 
6.0 Insurance 
 
6.1     Volunteers should be informed about the extent of the insurance cover available 

whilst volunteering for the school they are covered by the LA for third party liability 
only and the limitations of this insurance should be explained carefully to volunteers.  
They may wish to make their own arrangements for insuring against theft, personal 
injury or damage to their own property. 

 
6.2     Volunteers using their own car to transport children other than their own children to 

school events, (sport, music etc) must provide documentary evidence that their car 
insurance covers this.  At St Peter’s we recommend that permission is first sought 
from the Headteacher or DSL to ensure that the appropriate DBS check has been 
completed or permission sought from child’s parents.  

 
6.3 The Headteacher must ensure that the appropriate insurance is in place before 

deploying volunteers to drive a school minibus.  All parties must be made fully aware 
of regulations and drivers should be offered appropriate training and instruction 
before taking children on journeys in vehicles owned by the school. 

 
7.0    Out of Pocket Expenses 
 
7.1     The Governing Body will consider whether it would be appropriate to consider paying 

out-of-pocket expenses connected with the tasks volunteers undertake for the school 
if approved in advance.  If school funds will not allow a policy of general 
reimbursement, consideration could be given to such payments in exceptional 
circumstances. 
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Volunteers are not employees.  In order to make sure volunteers don’t fall under the 
legal or tax definition of an employee, the Business Manager should ensure the 
following: 

     

• Only reimburse expenses after a receipt has been submitted. 

• Do not pay unaccountable round sums to cover expenses 

• Do not pay regular allowances, no matter how small 
 
7.2  State benefits claimed by volunteers can be affected by voluntary work and Schools 

are strongly advised to refer volunteers to the leaflet from DWP “A Guide to 
Volunteering whilst on Benefits”. 
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                ANNEX A 

PROCESS FOR RECRUITMENT OF VOLUNTEERS AT ST. PETER’S COFE VA SCHOOL 

 

 

Staff member made 
aware of volunteer 

wishing to apply to St. 
Peter's

Staff member agrees to meet 
with volunteer to discuss 

further.

Prospective 
volunteer completes 

application form

Completed application form is given 
to Staff member who will supervise 

the volunteer

Staff member completes 
DBS request for volunteer 

form
SLT admin team begin DBS process

Once satisfactory DBS clearance received, 
SLT admin team advise staff member and 
volunteer that they ar able to commence 

volunteering.  SLT admin team advise 
appropriate staff of new volunteer starter

Volunteer 
decides against 

joining St. 
Peter's

There are no 
volunteering 
opportunities 

available at this 
time



ANNEX B 

 

 

APPLICATION FOR VOLUNTEERING AT ST. PETER’S COFE VA SCHOOL 

CONFIDENTIAL 

 
We are committed to equal opportunities in volunteering, employment and service 

delivery, and are only interested in your ability to do the job. 

 

Please print and write clearly in black ink or complete on/off-line and return form to school 

 

Volunteering Position Applied For:   

               

PERSONAL DETAILS 

First name(s):       

Surname:       

Address:       

        

        

Postcode:       

 

Date of Birth:  _________________________ 

Daytime telephone:        

Evening telephone:        

Mobile telephone:        

Email address:         

Please give details of any employment, volunteering, experiences, interests or skills that may be 
relevant:  

 

What is your current employment status?  

 

 

Do you have any other commitments that we need to be aware of? 



 

 

 

Personal Statement: 

 

Emergency Contact Details (next of kin): 

Name:       

Address:       

 

 

 

Telephone Number:       

Mobile Number:       

Relationship:       

Medical Disclosure: 

Do you have any medical conditions that we need to be made be aware of: 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

Statement 

St. Peter’s Church of England VA School welcomes the participation of parents, carers and other 
volunteers in a range of activities that may contribute directly or indirectly to the learning, development 
and wellbeing of our students. 

We value the time that volunteers give and their willingness to assist us in providing additional 
opportunities for students.  We will seek to provide any necessary guidance and support which may 
assist this voluntary contribution to our community. 

St. Peter’s has a responsibility to ensure that our volunteers are aware of our policies and procedures 
that are in place to secure the safety and welfare of our students.   

Volunteers who are in regular contact with students will be subject to an enhanced disclosure and barring 
service check.  

 

The Governing Body is committed to safeguarding and promoting the welfare of children and young 
people and expects all staff and volunteers to share this commitment.  

 

The school requires all volunteers who have regular contact with students to complete an application for 
an Enhanced Disclosure and Barring Service Check.   

 

Volunteers must be made aware of the following procedures and adhere to them: 

 

• Expectations with regard to confidentiality; 

• Access to information related to students and/or staff; 

• Expected level of behaviour; 

• The School’s Health and Safety procedure;  

• School’s Equal Opportunities Policy – especially focussing on issues relating to discrimination 
and the use of appropriate language; 

• The school’s complaint procedures; 

• The school’s code of conduct procedure; 

• The school’s safeguarding and child protection procedure. 

  

I declare that the information given in this application is, to the best of my knowledge, complete and that it may 
be used for purposes registered by the Council under the Data Protection Act. I understand that if, after 
appointment, any information is found to be inaccurate, this may lead to the termination of my volunteering role. 

 

This document is not intended to be a legally binding contract and may be cancelled at any time at the 
discretion of either party. 

 

Signature:       

 ………………………………………………………………… 

Date:       

 …………………………………………………. 
 

Thank you for your application. 

Please return this form to St Peter’s Church of England Aided School, Quarry Lane, Exeter EX2 5AP, or 
electronically to vacancies@spexe.org 

 

DATA PROTECTION ACT 1998. INFORMATION FROM THIS APPLICATION MAY BE PROCESSED FOR ANY PURPOSES REGISTERED BY THE COUNTY COUNCIL 
UNDER DATA PROTECTION LEGISLATION. INDIVIDUALS HAVE THE RIGHT OF ACCESS TO PERSONAL DATA HELD ABOUT THEM BY THE COUNTY COUNCIL. 
THIS INFORMATION WILL BE DISCLOSED ONLY TO THOSE PERSONS AUTHORISED TO SEE IT, WILL BE USED FOR THE SELECTION PROCESS AND, FOR 
SUCCESSFUL CANDIDATES, WILL BE RETAINED ON THEIR PERSONNEL FILE, USED FOR PAYROLL AND ADMINISTRATIVE PURPOSES AND MAY BE DISCLOSED 
TO GOVERNMENT DEPARTMENTS WHERE THERE IS A LEGAL OBLIGATION TO DO SO. INFORMATION HELD ABOUT UNSUCCESSFUL CANDIDATES WILL BE 
DESTROYED AFTER 6 MONTHS. 

 

 


